LETTER OF RECOMMENDATION
Tokyo Metropolitan University (TMU)’s Summer/Winter Program

1. Applicant Information
Applicant’s Name: __________________________________________
Home Institution: ___________________________________________
Proposed Study Period: _____________________________________

2. Recommender Information
Recommender’s Name: _____________________________________
Title / Position: ___________________________________________
Institution: _______________________________________________
Email Address: ___________________________________________
Relationship to the Applicant: _________________________________
How long have you known the applicant? ________________________
In what capacity have you known the applicant?
	

	



3. Applicant Evaluation
1) Please evaluate the applicant using the following scale:
	Rating
	Description

	5 – Outstanding
	Consistently exceeds expectations and sets a benchmark for excellence.

	4 – Very Good
	Frequently exceeds expectations; demonstrates high capability with minimal guidance.

	3 – Good
	Meets expectations; reliably demonstrates this quality in standard situations.

	2 – Needs Improvement
	Partially meets expectations; demonstrates this quality inconsistently and requires support.

	1 – Unsatisfactory
	Fails to meet expectations; rarely or never demonstrates this quality.

	I/O
	Insufficient opportunity or information to evaluate.



	Evaluation Criteria
	5
	4
	3
	2
	1
	I/O

	Leadership and Initiative – Takes appropriate initiative, participates actively, and contributes positively to group activities.
	☐
	☐
	☐
	☐
	☐
	☐

	Cooperation and Communication – Works respectfully with others, communicates clearly, listens carefully, and responds appropriately.
	☐
	☐
	☐
	☐
	☐
	☐

	Cultural　Adaptability– Adjusts constructively to unfamiliar situations, cultural differences, and unexpected challenges.
	☐
	☐
	☐
	☐
	☐
	☐

	Professionalism and Work Ethic – Approaches academic and other responsibilities seriously, diligently, and consistently.
	☐
	☐
	☐
	☐
	☐
	☐

	Reliability and Responsibility – Follows instructions, fulfills commitments, and can be trusted to complete assigned responsibilities.
	☐
	☐
	☐
	☐
	☐
	☐

	Attendance and Punctuality – Attends classes or work regularly and arrives on time.
	☐
	☐
	☐
	☐
	☐
	☐

	Meeting Deadlines – Completes assignments and required procedures accurately and on time.
	☐
	☐
	☐
	☐
	☐
	☐

	Respect for Institutional Rules and Standards – Understands and follows institutional rules and behaves responsibly as a member of the community.
	☐
	☐
	☐
	☐
	☐
	☐

	Maturity and Personal Conduct – Demonstrates sound judgment, emotional maturity, honesty, and respect for others.
	☐
	☐
	☐
	☐
	☐
	☐

	Motivation for Study Abroad – Demonstrates clear goals and a sincere commitment to studying and participating in the program.
	☐
	☐
	☐
	☐
	☐
	☐



2) Please identify any concerns that Tokyo Metropolitan University should consider when evaluating the applicant’s suitability for study abroad, if any.
	

	

	☐ I have no particular concerns regarding this applicant.





4. Overall Recommendation
Based on the applicant’s academic attitude, reliability, maturity, and suitability for studying abroad, I:
☐ Strongly recommend 
☐ Recommend without reservation
☐ Recommend
☐ Recommend with reservations
☐ Do not recommend

Please explain your overall recommendation:
	

	

	



I certify that the information provided above is accurate to the best of my knowledge.
Recommender’s Signature: 
__________

Date: _________________________


2

